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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R01
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Michael J. Miller 
	SUPERVISOR'S CLASS: Graphic Services Supervisor
	personnel analyst: JCM for VB
	personnel date: 03/29/2012
	PERCENT OF TIME: 












35%







25%
	activity: POSITION SUMMARY
Under the direction of the Graphic Services Supervisor, the incumbent independently performs still photographic assignments of above average difficulty, including aerial photography, and related digital imaging functions.

ESSENTIAL FUNCTIONS
This position requires the incumbent to originate ideas to successfully apply creative   photographic solutions to a wide range of communications media, and to work effectively with conventional and digital photographic tools and technology to complete complex projects.  Incumbent must work and communicate effectively with others and in situations requiring initiative, tact, and good judgment.  Consistent, predictable and regular attendance is required to meet work commitments.  The specific essential duties are:

Provide varied photographic coverage of projects, activities, personalities, and events for the Department of Water Resources and other State agencies.  Photography will be primarily in digital color and/or black & white, but may be in positive or negative film formats, as appropriate to meet assignment requirements.  Photography is typically accomplished in field locations (construction or operations sites) or studio location for portraiture, copy photography, and photo illustration assignments.  Perform copy photography of color, line, and/or continuous tone black & white materials.  

Process and catalogue digital photographic images from assignments through Adobe Lightroom, including creating a keyword list, photographic touch-up, level-setting or correction of exposure issues; editing volumes of images for quality and appropriateness to meet digital library criteria, including meta-data such as names, locations, dates, times and any information that clarifies understanding of the images and provides value for the Department. 
	classification: Senior Photographer 
	appointee: VACANT 
	dwr position number: 0423-2843xxx
	sap personnel no: 
	sap position number: 50000494
	division: Public Affairs Office-Photography Unit 
	mcr: 
	percent 2: 20%




10%


5%


5%
	activity2: Perform photography production functions, including film and flatbed scanning, digital manipulation, and image output to printers and plotters.  Prepare digital files for transfer over networks.  Operate lamination and mounting equipment for both conventionally and digitally produced graphic materials.  

Retrieve, organize, catalog, and maintain materials including digital disks, 35mm slides, transparencies, color and black & white prints, and negatives in the Film Library. 

Perform aerial photography, which includes working from Geographic Information Science (GIS) coordinates, for oblique and vertical aerial assignments. 

Perform preventive and routine maintenance on photographic equipment.  Maintain organized work and office areas for efficient production.

SPECIAL REQUIREMENTS
Expert knowledge of photographic principles, theory, and practices.  Must possess artistic and creative abilities, and have normal vision or normal corrected vision, and normal color vision.  Demonstrated aptitude for working with Macintosh computers and Adobe Photoshop software. Possess good interpersonal communication and problem-solving skills.  

Extensive travel throughout California and overtime is required.  The incumbent must possess a valid California Driver's license, and able to move photographic equipment (up to 50 lbs.).  Follow established Branch administrative procedures for project assignment, time and expense reporting, and cost recovery.  

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders. 


	supervisor name: 
	employee name: 


